How Long Should I Keep This? 
One challenge of caring for a loved one can be organizing their important documents.  Keeping paperwork in order may seem overwhelming, especially if a system for sorting and organizing has not yet been put in place.  But however unpleasant this job might seem it is a good idea to go through old records and determine whether it is time to fire up the shredder or hold on to the records a bit longer.  Keeping this paperwork organized will make life easier moving forward.
Below are general recommendations on how long certain documents should be stored. 

Keep for Less than 1 Year 

· ATM, bank-deposit, and credit-card receipts until you reconcile them with your monthly statements. Once you've done that, shred the paper documents (to avoid ID theft) or securely trash electronic files unless you need them to support your tax return. 

· Insurance policies and investment statements until new ones arrive. 

· Pay stubs to verify W-2 at the end of the year. 

Keep for More than 1 Year 

· Loan documents (until the loan is paid off). 

· Vehicle titles until you sell the vehicles. 

· Investment purchase confirmations in stocks, bonds, mutual funds or anything else. Keep until you sell the investment so you can establish your cost basis and holding period. If that information appears on your annual statements, you can keep those instead. 

Keep for 7 Years 

· Supporting tax documents (W-2, charitable donations receipts, etc.) 

Keep Forever 

· Essential records such as birth and death certificates, marriage licenses, divorce decrees, Social Security cards, and military discharge papers. 

· Defined-benefit plan documents, estate-planning documents, life-insurance policies, and an inventory of your bank safe-deposit box. 

· Annual tax returns. 

If you have any questions about organizing paperwork or other caregiving issues, please contact <Your Contact Info Here>.
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