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For publicity purposes as well as for introductions, we would appreciate receiving the following information from you. Please return to: [contact person] at [email or mailing address].
Name:

Organization:

Job Title:                                                                                                                              

Background Information (i.e. education, personal information, etc.)                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

Title of Presentation: 

Blurb/Outline of Presentation:    

A/V Equipment Needs: (A cart and extension cord will be provided with any equipment checked below) 

· Laptop



· Projector




· Laser Pointer




· Other: _________________________                                 
· I will bring my own equipment but will need a cart/extension cord

If you would like us to make handouts please attach so we may get them copied. However, if you would like to bring your own handouts as an in-kind donation toward the training we would greatly appreciate it!
Thank You!

