Nutrition Program Director Training Checklist


WI Aging Network Policy and Procedure Manual Section:

8.4.7.1
Nutrition Program Director Training

All nutrition directors will be oriented and trained to perform their assigned responsibilities and tasks.

AAAs and/or BADR will provide orientation to nutrition directors.

Nutrition directors must receive a minimum of 10 hours of training annually.  Training hours can be obtained through:

· Regional nutrition director training or meetings

· Wisconsin Association of Nutrition Directors conferences

· One (1) hour can come from attending the regional planning committee meetings for annual nutrition program staff/volunteer training. 

· One (1) hour can come from attending the regional nutrition program staff/volunteer training program staff and volunteers.

· Attendance at other training, conferences, or webinars approved by the AAA and/or BADR.

Name: ​​​​​​​​​​​​​​​​​​​​​​​​__​​​​​​​​​_____________________  Date Hired/Started: ________ Training 3- Year Plan Period: __________
	Training topic
	Training Format

H = Handout,

IP = In Person Training. Note date, location and by whom,    

W = Webinar, 

V = Video or DVD, 

O = Other (Specify)
	Date Trained & Hours
	Date Trained & Hours
	Date Trained & Hours
	Date Trained & Hours
	Date Trained & Hours
	Date Trained & Hours

	General Orientation to Nutrition Program (Required)

a. Attended GWAAR Nutrition Orientation    
	
	

	(Serv Safe and Serving Safe Food certificates are good for 5 years)
	Score Received
	If failed retake score
	
	
	
	
	
	

	· ServSafe
	% 
	%
	
	
	
	
	
	

	· Serving Safe Food 
	%
	%
	
	
	
	
	
	

	Required at least Once 
	

	Home Delivered Meal Assessors Training 
	
	
	
	
	
	
	

	Red Flags Training 
	
	
	
	
	
	
	

	Accident Prevention 
	
	
	
	
	
	
	

	Customer Service 
	
	
	
	
	
	
	

	Ethics Boundaries/Confidentiality 
	
	
	
	
	
	
	

	Training topic
	Training Format

H = Handout,

IP = In Person Training. Note date, location and by whom,    

W = Webinar, 

V = Video or DVD, 

O = Other (Specify)
	Date Trained & Hours
	Date Trained & Hours
	Date Trained & Hours
	Date Trained & Hours
	Date Trained & Hours
	Date Trained & Hours

	Wisconsin Association of Nutrition Directors Training 
	
	
	
	
	
	
	

	Regional Nutrition Director Trainings or Meetings
	
	
	
	
	
	
	

	Annual Regional Nutrition Staff Training Planning Committee and the training  (1 hour each, max of 2 hours)

	
	
	
	
	
	
	

	Other Topics 

(Please Specify)
	Description of Training
	Date Training and Hours
	Comments and Notes of importance
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