Portage County

RETIRED & SENIOR VOLUNTEER PROGRAM

1519 Water Street, Stevens Point, WI  54481

715/346-1401

rsvp@co.portage.wi.us

VOLUNTEER JOB DESCRIPTION

Job Title: 
Volunteer Driver 

Agency Name:           Aging & Disability Resource Center
Address:                     Lincoln Center

1519 Water St., Stevens Point, WI  54481
Phone Number:         715/346-1401

    Fax Number:715/346-1418



  

Program Name:         Volunteer Driver Transportation Program
Program Supervisor:   
Volunteer Supervisor: 
Number of Volunteers Needed:   varies

Job Parameters:

This is a flexible assignment that depends on rider’s needs and the volunteer’s availability.      

Drivers transport older people, people with disabilities and clients of Health and Human Services which may include children to medical appointments, nutrition programs, Adult Day Center, grocery shopping, and essential personal business appointments.  Drivers may accept or refuse requests based upon their schedules or personal preferences.

Job Description/Responsibilities: 

The Volunteer Driver Program provides transportation services to eligible residents throughout Portage County and Wisconsin. Volunteers use their own vehicles to take people to necessary appointments. The volunteers are not only drivers but they also provide passengers with help getting to their appointment and in and out of the vehicle. Due to the nature of this assignment, the volunteer must be fit to drive safely and assist the passenger accordingly.
Volunteers will:
· Communicate with Escort Coordinators and Adult Day Center Coordinator to schedule rides, 
· Provide safe and reliable transportation,  
· Collect and submit rider donations, 
· Complete monthly logs accurately and timely,   
· Attend periodic training sessions.  If you choose to transport children, additional training will be required including usage of child safety seats and transporting minors. 

Required Qualifications/Skills:  

Must maintain a valid Wisconsin driver’s license and safe driving record.  Auto insurance policy must have the minimum liability coverage and uninsured/underinsured motorist coverage required by the State of Wisconsin.  Vehicle must be kept in safe operating condition.

Caring, patient, safety-minded individual with good communication skills, ability to listen non-judgmentally, ability to maintain confidentiality.

 NOTE: This position requires a Wisconsin Caregiver Background Check.  Completion of the Background Information Disclosure Form is required prior to placement.  Additional information regarding Wisconsin’s Caregiver Program Rules and Regulations (DHS 12 & DHS 13) will be provided by the Department prior to placement.  

_____________________________________                          ____________________________

DRIVERS SIGNATURE                                                          DATE

	Volunteer       _X__On-the-job meals          _X__Parking              _X__Recognition Event    _X___Mileage

Benefits          _X__Newsletter                    _X__Name Badge     _X__Other: Car window cling & training
(please check):


Job Description Completed By:   



Date:  June 2010
